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Office of the Vice-Chancellor
Planning and Program Division 
Dhungepatan, Pokhara Metropolitan City-30, Kaski, Nepal
SELF-DECLARATION FORM FOR MONITORING OF CONSTITUENT, JOINT CONSTITUENT AND AFFILIATED COLLEGE
(To be submitted by the Director/Campus Chief/Principal to the Planning & Program Division, PU)
This form is to be filled by the Director/Campus Chief/Principal of the constituent, joint constituent and affiliated colleges and submitted along with supporting documents (audited enrolment/result records, faculty CVs, infrastructure photographs, and library/laboratory inventory). All information furnished is declared true to the best of the undersigned's knowledge; false declaration is liable to action as per Pokhara University rules.
1. College Particulars
	Name of College/School/Campus
	

	Nature of the Institution
	Constituent
	
	Joint Constituent
	
	Affiliated
	

	Date of first Affiliation
	
	

	Address
	

	Name of Director/Campus Chief / Principal
	
	Contact No. / Email:


	Academic Year of this Report
	



2. Legal Status of the College
	Registered as
	

	Company/Institution Registration No.
	

	PAN/VAT No.
	

	Registered with District Administration Office (Social/Trust, if any)
	



3. Renewal Status: Ministry of Education & Relevant Regulatory Bodies (For Technical Program)
	Authority
	Renewal/Approval Status
	Valid Until
	Reference No.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



4. Board of Directors / Management (Conduction) Committee
	S.N.
	Name
	Position
	Qualification
	Occupation/Affiliation

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



5. Land and Building Status
	Ownership Status
	

	Land Area
	

	Lease Agreement Registered At
	

	Lease Period
	

	Next Renewal Due
	

	Building Map/Naksha Pass Certificate
	



6. Programs Conducted/Offered
	S.N.
	Name of Program
	Level
	Technical / Non-Technical
	Approved Intake
	Year Started

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Note: Affiliation letter should be attached here.
7. Student Enrollment: Last 4 Academic Years
	S.N.
	Program
	YF.Y: 2078/79
	2079/80
	2080/81
	2081/82 (Current)

	
	
	Approved Intake
	Nos. of Student Enrolled
	Approved Intake
	Nos. of Student Enrolled
	Approved Intake
	Nos. of Student Enrolled
	Approved Intake
	Nos. of Student Enrolled

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	Total 
	
	
	
	
	
	
	
	



8. Student Dropout Status
Dropout Rate (%) = (Enrolled − Continuing/Graduated) ÷ Enrolled × 100, averaged over the 4 years.
	S.N.
	Program
	2078/79
	2079/80
	2080/81
	2081/82
	Avg. Dropout Rate (%)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



9. a) Status of Teaching Faculty (Full-Time) 
	S.N.
	Name
	Designation
	Highest Qualification
	Related Program 
	Experience (yrs)
	Subject(s) Taught
	Annex I

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	Total Sanctioned Teaching Posts
	

	Total Filled Posts (Full-time)
	

	Vacant Posts
	


CVs of all faculty listed above should be attached in Annex I

9. b) Status of Teaching Faculty (Part-Time) 
	S.N.
	Name
	Designation
	Highest Qualification
	Related Program
	Experience (yrs)
	Subject(s) Taught
	Annex I

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	Total Sanctioned Teaching Posts
	

	Total Filled Posts (Part-time)
	

	Vacant Posts
	


CVs of all faculty listed above should be attached in Annex I
10. a) Status of Non-Teaching Staff (Full time)
	S.N.
	Name
	Designation
	Qualification
	Full/Part Time
	Annex II

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	Total Sanctioned Non-Teaching Posts
	

	Total Filled Posts (Full-time)
	

	Vacant Posts
	


CVs of all non-teaching staff listed above should be attached in Annex II

10. b) Status of Non-Teaching Staff (Part time)
	S.N.
	Name
	Designation
	Qualification
	Full/Part Time
	Annex II

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	Total Sanctioned Non-Teaching Posts
	

	Total Filled Posts (Part-time)
	

	Vacant Posts
	


CVs of all non-teaching staff listed above should be attached in Annex II.

11. Academic Result Status (Most Recent Examinations, by Program)
	S.N.
	Program
	Appeared
	Passed
	Pass %
	Distinction/1st Div.
	Academic Year

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



12. Fee Structure for Offered Programs
	Program
	Admission Fee (one-time)
	Tuition Fee /Semester
	Exam Fee /Semester
	Other Fees /Semester
	Total fees/Semester
	Total 4 years fees (NRs.)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



13. Physical Infrastructure (Including Computer Lab, Furniture, Classroom ICT Equipment etc.)
	Particulars
	Status
	Remarks

	Adequate classrooms as per approved intake (No. of rooms)
	
	

	Furniture condition (benches/chairs, teacher's desk, whiteboard)
	
	

	Computer Lab (No. of working computers)
	
	

	Smart Board / Interactive Panel (No. of classrooms equipped)
	
	

	Multimedia Projector (No. of classrooms equipped)
	
	

	Breast feeding room
	
	

	Administrative block / office facility
	
	

	Adequate drinking water and sanitation facility
	
	

	Hostel facility (if applicable)
	
	

	Internet and ICT facilities (bandwidth)
	
	

	Fire-safety and emergency evacuation provisions
	
	

	Disabled-friendly access (ramps, restrooms)
	
	

	Seminar hall / auditorium
	
	



14. Laboratory Facilities (Technical Programs)
	S.N.
	Name of Laboratory
	Related Program
	Equipment Adequate?
	Last Calibration/Upgrade
	Remarks

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



15. Library: Textbook Ratio (University Standard 1:1)
	S.N.
	Program
	Approved Intake (A)
	Required 
	No. Available (B)
	Actual Ratio (B:A)
	Compliant?

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



16. Library: Reference Book Ratio (University Standard 2:1)
	S.N.
	Program
	Approved Intake (A)
	Required 
	No. Available (B)
	Actual Ratio (B:A)
	Compliant?

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


17. Facilities Available for Employees (Teachers, Staff, and Others)
	Particulars
	Status
	Remarks

	Provident Fund (PF) contribution
	
	

	Gratuity / Social Security Fund (SSF) enrollment
	
	

	Group medical/accident insurance
	
	

	Festival allowance
	
	

	Paid leave (annual, sick, maternity/paternity)
	
	

	Professional development / conference support fund
	
	

	Staff accommodation / transport facility
	
	

	Grievance handling mechanism for employees
	
	


18. Canteen Status
	Particulars
	Status
	Remarks

	Canteen facility available on campus
	
	

	Food hygiene / quality inspection conducted periodically
	
	

	Adequate seating capacity for student strength
	
	

	Price list displayed and approved by college administration
	
	



19. Sports and Extra Curricular Facilities
	Particulars
	Status
	Remarks

	Indoor games facility
	
	

	Outdoor playground / sports ground
	
	

	Sports equipment adequacy
	
	

	Annual sports/extra-curricular events conducted
	
	

	Clubs/societies (debate, cultural, tech club, etc.) active
	
	



20. Financial and Administrative Compliance
	Particulars
	Status
	Remarks

	Affiliation/renewal fee paid up to date
	
	

	Audited financial statement of previous fiscal year submitted
	
	

	Scholarship/reserved seats provided as per University directive
	
	

	Grievance handling / anti-ragging committee constituted
	
	

	Examination-related dues cleared
	
	



List of Annexes Enclosed
Annex I: CVs of all full-time and part-time teaching faculty 
Annex II: CVs of all non-teaching staff  
Annex III: Current Audited financial statement
[bookmark: _GoBack]Annex IV: Land ownership/lease agreement (registered copy) 
Annex V: Company/institution registration and renewal certificates (Company Registration Office, MoEST, UGC, NEC, local government) 
Annex VI: Library inventory list (textbooks and reference books, program-wise) 
Annex VII: Laboratory/equipment inventory with photographs
Annex VIII: Affiliation Letter issued from the University for each program



21. Declaration
I, ………………………………..,….. Director/Campus Chief/Principal of ……………………………………………… College, do hereby solemnly declare that the information furnished in this form is true, complete, and correct to the best of my knowledge and belief. I understand that Pokhara University may verify the above particulars through physical inspection and record audit, and that furnishing false or misleading information may result in penal action, including suspension or withdrawal of affiliation, as per the Pokhara University Act and prevailing rules and directives.

	Signature: ______________________
Name: 
Designation: Director/Campus Chief / Principal
Date: 
	[Official Seal of the College]



For University Use Only (Planning & Program Division)

	Verified by (Name/Designation):
	




	Site visit date (if any):
	



	Overall Compliance Rating:
	



	Remarks / Recommendation to Academic Council:
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