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Pokhara University Internal Quality Assurance Regulations, 2078

Approved date: 2078-09-12
Preamble
Whereas, it is expedient to:

Recalling the mission of Pokhara University as to develop a Centre of Excellence for
Higher Education by excelling teaching and learning; research and publication; and
outreach activities; to contribute the national development process by producing
market oriented, responsible, productive, service oriented and committed human
resources; and linking the university system with the community services;

Considering the Quality Assurance and Accreditation (QAA) programme launched by
the University Grants Commission (UGC) as an imperative of the reform in higher
education in Nepal, including Pokhara University;

Recognizing accreditation as the process which evaluates the quality of higher
education institutions (HEIs) as a whole or of a specific educational programme in order
to formally recognize it as having met certain predetermined minimal criteria or
standards;

Considering QAAto provide opportunities for Pokhara University and its
programmes (0 assess their performance and assure minimum and acceptable
standards in all aspects of the University through initial and periodic self-study and
assessment by external peers and resulting through this process to securing of a status
of accreditation from UGC;

Now, therefore, in accordance with Pokhara University Act, 2053, this Pokhara
University Internal Quality Assurance Regulations, 2078 is enacted by the Executive
Council of Pokhara University.

Section 1
Preliminaries

1. Short title and commencement:

(1) This Regulation may be cited as the "Pokhara University Internal Quality Assurance
Regulations, 2078 (2021)".

(2) This Regulation shall come into force immediately.

2. Definition

Unless the subject or the context otherwise requires, in this Regulation:

A) "Act” means Pokhara University Act, 2053 (1997).

B) "University" means Pokhara University.

C) "Rules" means the rules under the Pokhara University Act.

D) "Regulations” means the Internal Quality Assurance Regulation, 2078 of the
University.

E) The "Executive Council” means the Executive Council of the University.
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6. obje
i.

il
iil.

iv.

Vi,
vii.

viii.

To ensure the social utility of the Pokhara University education system and to
cultivate a sense of public social responsibilities or responsibilities towards
communities particularly among students and faculty members. '

ctives: The followings are the objectives of Pokhara University:

To produce high quality skilled human resource in the area of science,
technology, management, social sciences, law, humanities, education, and other
professional areas for national development;

To make a positive contribution to academic scholarship, research and
publication that will underpin and strengthen the teaching curriculum and
generate knowledge;

To pursue excellence and quality in all aspects of the university's activities and
services;

To encourage participation of the private sector in the development of higher
education;

To create healthy, respectful and result-oriented and disciplined academic
environment by improving quality in higher education;

To increase the competitiveness of the University in regional and international
levels.

To promote the quality and standard of higher education through the healthy
competition in higher education; and

To link the knowledge, research, and publication with the productivity to serve
the nation for the creation of knowledge economy, especially the weaker section
of the society; and

To contribute to the community development by operating extension
programmes.

Contribute to the Sustainable Development Goal 4 (Education) with actions to
ensure inclusive and equitable quality education and to promote lifelong
learning opportunities for all.

7. Core Values:

I
il

il

Vi.
vil.

Academic excellence through innovation, creativity, rigour and pragmatism.
Professionalism and diligence in academic, research and innovation, and
services.

Sustainable initiatives by acting proactively in an environmentally, economically,
and socially sustainable manner in academics, research and administration.
Responsibility primarily by recognizing students as the first priority and
providing them conducive environment and support to ensure their academic
and personal success.

Service to the community and society with responsibility.

Good governance and management.

Personal and academic integrity with the highest ethical standards in the
creation of knowledge, teaching, research, and service.
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the opportunities to upgrade their qualification and/or strengthen their capacity
through further studies and training.

ix. Faculty evaluation: The University will have its clearly articulated measures in
place to evaluate the performance and needs of faculty members.

x. Respomnsiveness and flexibility: The  University will ~demonstrate
responsiveness and flexibility toward service seckers with respect to
programmatic, administrative, and academic processes.

<i. Institutional integrity and compliance: The actions of the University and its
academic institutions will comply with the requirements of the national rules,
regulations and guidelines of the University Grants Commission, the Ministry of
Education and others thereby maintain national and international standards to
safeguard living and non-living environment and promote gender and social
inclusion.

«ii.  Collaboration and partnership: The University will establish partnership and
collaborate with other educational institutions, government organizations,
national and international development agencies, communities, enterprises and
industries, non-governmental organizations and civic societies, and professional
societies for concerted actions and synergy effects in the service of quality
education.

«iii.  Institutional outcomes: The University and its academic institution will
regularly measure and publish the admission, retention, graduation, course
completion, and withdrawal rates of its students by gender and inclusion criteria.
The institutions will regularly assess the satisfaction of its students and alumni
and the job-related outcomes of its graduates.

xiv. Public information: The University and its academic institutions will regularly
disclose through their communications and public notification the accurate,
truthful information about the University courses and programme, Services,
policies, transfer credit, tuition and fees, use of recruitment incentives.or
commissions in the recruitment processes, and other information important to
prospective and current students and other stakeholders.

9. University Policies on Quality Assurance: Pokhara University will implement the
following quality assurance policies:
i, The University will fully participate in the Higher Education Quality Assurance
and Accreditation process initiated by the University Grants Commission.

ii.  Quality Assurance and Accreditation will be achieved in accordance with the
University Grants Commission provisions.

iii. The University will fully comply with the UGCQAA process forming a two-tier
quality assurance system: (1) at the University level; and (2) at the academic
institution level.

iv.  International standards and benchmarks shall be adapted in quality assurance as
prescribed by the University Grants Commission.



[(a) | Vice-Chancellor Chairperson
(b) | Registrar Member

(c) | Deans (All Faculties) Member
iLd) | _Execg_tiiﬁ Director, _Res_.e_g_rch Centre Member
| (e) : Executive Director, Curriculum Development Centre \ Member
m | Executive Director, Student Affairs | Member
| (g) | Executive Director, International Relations Member
' (h) | Controller of Examinations Member
\ (i) | Head, Planning Division Member i
| (j) | One expert nominated by the IQA Committee Member
'ﬁ(} "One School Director nominated by the Vice Chancellor Member

() | One principals of the Affiliated Colleges of PU, | Member

' nominated by the Vice Chancellor

(m) Represelntative of PU Teachers’ Association | Member |
| (n) | Representative of PU Alumni Association l. Member _|
i—fg] ! chjesentative of PU Student Council of Quality Circle | Member i
(p) ! Orie_major_?mp}oyer nominated by the 1QA Committee i Member 4‘
;_{q) | Executive Director, QAA Centre | Member Secretary |

3. The nomination of the member as stated in (2) (i) will be done by the IQA Committee.
The expert will be nominated from among senior or retired professors of Pokhara
University with a PhD degree. The duration of the nominated member will be 3 years
and can be nominated once again.

11. Functions, Duties and Powers of the Internal Quality Assurance Committee:
(1) The IQA Committee will execute quality assurance and make ready its constituent
schools as well as constituent, joint constituent and affiliated colleges for the quality
accreditation certificate through self-assessment review (SAR), internal peer reviews
and conduct academic audits thereby ensure to secure accreditation of Pokhara
University Schools, Colleges and programmes. The Committee shall have the following
functions and duties.

i, To develop the overall quality assurance and accreditation system for the
development of higher education under Pokhara University.

ii. To develop environment conducive for educational and academic environment
in the Constituent Schools and other academic institutions of the University.

iii. To develop and determine criteria and benchmark according to the need of
quality assurance and implement them across constituent schools as well as
constituent, joint constituent and affiliated colleges.

iv. To provide basic and creative quality framework for the development and
revision of Pokhara University curriculum.




included) to assist IQA Centre in maintaining the standards of QAA and to provide
technical inputs.

Section 4
Internal Quality Assurance (IQA) Centre

14. Establishment and Operation of the Internal Quality Assurance (IQA) Centre -
(1)To make the Internal Quality Assurance (IQA) system regular, effective, and efficient
a Quality Assurance (IQA) Centre has been established.

(2) The establishment of the IQA Centre and the provisions of office, staff and finance
shall be done by the Executive Council. ‘
(3) A separate account will be kept for external sources of funds other than the regular
source of the university, and the expenditure of the said account will be spent on
strengthening quality assurance activities.

15. Functions of the Internal Quality Assurance (IQA) Centre: The functions of the
[QAC are as follows:

i, Towork as the secretariat of IQA Centre of Pokhara University.

i, To enhance and assure the quality of education under Pokhara University
through promoting, facilitating, monitoring by the Internal Quality Assurance
Centre established under Pokhara University educational institutions 5
constituent schools, academic centres as well as constituent, joint constituent
and affiliated colleges) and their academic programmes.

iii. To assist create an institutional structure in all Pokhara University academic
institutions with a view to create environment conducive for the educational and
academic upgrade by improving and assuring academic quality of different
bodies involved in quality of education of Pokhara University.

iv.  To fulfil the objectives of the quality education of the University, the Centre will
work for the facilitation between University Grants Commission and academic
institutions of Pokhara University in relation to the quality assurance and
accreditation.

v. Toberesponsible for regular activities related to QAA.

vi. The IQA Centre will work on organizing dialogues with various stakeholders
(academic community, students and employers), drafting benchmarks for
academic programmes in collaboration with the leading academics, drafting the
manual for self-assessment, planning self-assessment in various institutions,
supporting peer-reviewers and final editing of the peer review reports.

vii. To play a coordinated role among educational institutions of the University for
the assurance of quality education.

viii, To do other tasks as stated by Pokhara University for the quality enhancement
among the higher education institution.
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colleges in relation 10 quality assurance and accreditation, particularly In
coordinating the academic institutions for performing quality assurance
activities; establishing criteria and benchmarks for quality assurance; developing
strategic plan; preparing action plans, programmes, budget and other
documents; and review process and reporting.

xii. To perform other works and duties as assigned by the [QA Committee and
Pokhara University.

Section6

Provision of the Internal Quality Assurance in the Academic Institutions under

Pokhara University

18. Internal Quality Assurance Provision at the School Level /Constituent
[nstitutions of Pokhara University:(1) A Constituent Schoollevellnternal Quality
Assurance Operational Guidelines will be formed to facilitate initiating and
executing academic performance indicators, accomplish and maintain them and
assure academic quality as set by the University Grants Commission and subscribed
by Pokhara University.
(2) The Operational Guidelines will make the provision of formation of the School
level Internal Quality Assurance Committee; their functions, duties and power; and
the committee meetings.
(3) The Operational Guidelines may also incorporate the provision of formation of
the various committees and subcommittees as required under the IQAC along with
the operational guidelines of those committees Or subcommittees.
(4) The 1QAC Operational Guidelines shall come into force after acknowledged by
the School Management Committee or by the Dean of the respective Faculty in lieu of
the School Management Committee and approved by the Executive Council of

Pokhara University.

19. Internal Quality Assurance Committee at other Higher Education Institutions
of Pokhara University: (1) Aninternal Quality AssuranceCommitteewill be formed
in each higher education institutions other than the provision of Article 18 above,
comprising the following seven members:

L !?Fincipai/Director/Executive Chief of the Institution ECoordinator |

i ii. | One member ofthe Management Board | Member ]

| iii. | One senior-most faculty member B Member *

[T | Representative of Institute Alumni Association | Member ﬂ

| v li One member from among the major employers | Member \

| i i| Representative of the student quality circle \ Member

| vii. | Coordinator of Self-Assessment Team (SAT) | Member Secretary | \
11




the absence of the IQAC Coordinator for a longer period and if a decision is to be
made urgently by the Committee the Member Secretary can call a meeting which
will be chaired by the Committee member who is the senior most faculty
member.

iii. The Committee meeting will be chaired by the IQAC Coordinator

iv. The quorum of the meeting is required at least fifty percent of the total/existing
members of the Committee.

v. Experts can be invited in the meeting of the Committee as needed. The invited
experts can put their opinion and give their comments in the meeting, but they
will have no voting rights if a decision is made on voting.

vi. Decision of the Committee shall be made on the basis of consensus of the
Committee members presented at the meeting. A member, however, will have
the right to write note of dissent if he or she does not agree with the decision of
the majority members. The decision of the Committee will be implemented after
countersigning by the Coordinator, Member Secretary and the senior-most
member presented at the Committee.

vii. A meeting allowance may be provided to the Committee Coordinator, Member
Secretary, members and invited experts as per the decision of the Institution.

(6)ThelQACwith the approval of the [nstitution may form as required various
committees and subcommittees like Self-Assessment Team (SAT), Research and
Consultancy Management Subcommittee, Extension and Outreach Subcommittee,
Student Counseling, Employment and Placement Subcomimittee, among others.

(7) The functions, duties, powers, working scope and procedures of the committees and
subcommittees shall be as prescribed by the Institution.

Section 7
Interpretation and Miscellaneous

20. Powers to FrameCommittees and Subcommittees: (1) The Committee may form
committees and subcommittees, as required, for the operation of its business.

(2) The functions, duties, powers, working scope and procedures of the committees and
subcommittees shall be as prescribed.

21. Delegation of the Power: (1) In relation to performing the quality assurance and
accreditation the IQA Committee may delegate some of the powers conferred to it to the
Executive Director of the IQA Centre.

(2) The Executive Director of the IQA Centre may delegate some of the powers
conferred to it to the other authorized officers.

22. Right to intervene obstacles: The Executive Council will have the right to

intervene and make necessary correction of any obstacle in the absence of existing
regulation or proceedings.

10



RESPONSE REPORT AND ACTION PLAN ON RECOMMENDATIONS
PROVIDED TO SCHOOL OF DEVELOPMENT AND SOCIAL
ENGINEERING, POKHARA UNIVERSITY BYPEER REVIEW TEAM

Submitted by:

Office of the Registrar
Pokhara University

Submitted to:

Quality Assurance and Accreditation (QAA) Division
University Grants Commission

Sanothimi, Bhaktapur

3rd July, 2022
Pokhara
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1. Background

Pokhara University was established with enactment of the Pokhara University Act, 1999 AD
and Pokhara University Regulation, 1998 with the mandate to produce high-level human
resources in different disciplines in partnership with the private sectors. The University has a
vision to become a leader in the promotion of education across the globe and contribute in
raising the living standard and improving the quality of life of the people to bring about the
prosperity, and well-being in the country. It has been contributing to higher education in the
nation for the last 25 years with a mission to establish itself as a center of excellence for higher
education by excelling in teaching and learning, research, and publication activities;
contributing to the national development process by producing job market oriented,
responsible, productive, service oriented and committed human resources; and linking the

university system with the community services.

Pokhara University (PU) is playing an active role in promoting higher education in the region
with special emphasis on the four faculties- Science and Technology, Humanities and Social
Sciences, Management Studies and Health Sciences. It is the second largest university in the
country in terms of students’ enrollment. More than 32000 students are enrolled in its four
constituent schools, four joint constituent colleges and 58 affiliated colleges. Currently, PU has
61 programs and offers about thousand courses in various undergraduate, graduate and doctoral
programs. The University has the collaboration and partnerships with 65 institutions across the
globe. Annually, more than 1195 full scholarships are offered extensively to students all over
Nepal. The University has introduced a number of innovative programs in many areas and it
has been able to create a niche for itself. In order to pursue a sustained path of growth, meet
national expectations, and launch effective programs in an efficient manner, the University has
strategically implemented a planned approach to growth. Maintaining quality in its academic

activities and services has always been an upmost priority for the University.

In accordance with the UGC Nepal’s initiative and guidelines for performance evaluation,
assessment and accreditation and quality up-gradation of institutions of higher education, an
Internal quality Assurance Cell (IQAC) is established in Pokhara University as quality
implementation, assurance and sustenance measure. Since quality enhancement is a continuous
process, the IQAC functions as a focal part of the institution's system and works towards
realization of the goals of quality enhancement and sustenance. The cell aims to ensure quality

culture as the prime concern in its constituent and affiliated schools/colleges through

12



institutionalizing and internalizing quality initiatives taken with internal and external support.
The primary responsibility of IQAC is to ensure quality enhancement and sustenance. The
prime task of the cell is to develop a system for conscious, consistent and catalytic improvement
in the overall performance of the institutions within the University. Additionally, the cell also
promotes measures for institutional functioning towards quality enhancement through

internalization of quality culture and institutionalization of best practices.

In accordance with its quality enhancement policy and plan, the University has encouraged and
supported its constituent schools to establish internal quality assurance system and get quality
accreditation from UGC, Nepal. In this regard, the School of Development and Social
Engineering participated in the QAA certification process and the Higher Education Quality
Assessment and Accreditation Council (HEQAAC) of UGC, Nepal acknowledged the
completion of QAA cycle of the school basedon the Peer Review Team (PRT)’s assessment
report on 30™ December, 2020, However, some of suggestions provided by the Peer Review
Team (PRT) were found to be related with the University. Hence, the HEQAAC solicited for
commitment from the University for fulfillment of the suggestions and informed the University
for formulation of annual action plan to incorporate the feedbacks. In response to the
requirements. the University submits this response report and annual action plan for
incorporation of the PRT recommendations offered to the School of Development and Social
Engineering which require more than one year for accomplishment and also provides

institutional commitment for addressing the suggestions provided.

2. Purpose of the Report

The primary purpose of this response report is to provide information on activities undertaken
by Pokhara University and offer institutional commitment for incorporation of feedback
related to the University offered by the PRT during the QAA process of School of
Development and Social Engineering. The specific objectives of the report are:
i. To inform the steps taken to incorporate the recommendations provided by the
PRT to Pokhara University regarding QAA of School of Development and
Social Engineering.
ii. To present plan of action for incorporating feedbacks that require longer time
period for completion.
iii. To provide institutional commitment for incorporation of all the recommendations

provided by the PRT.

13



3. Process of Report Preparation

The University undertook discussion with all the stakeholders for collecting suggestions on
the appropriate measures to be undertaken to meet the recommendations of the Peer Review
Team. The University authorities extend their full commitment and support for undertaking
the feedbacks. The activities that could be completed on short-term were performed and
plan of action for incorporation of remaining feedback has been formulated. A guideline
and detailed timeline for activities to be undertaken is prepared and tasks are allocated to
the University’s IQAC and the school. Participation of all the faculties, staffs, and students
was ensured in all the actions taken for quality assurance and accreditation. The IQAC
continuously supervised and monitored the progress of the work. After the completion of

the tasks, the IQAC was provided responsibility to prepare the Response Report.

4. Responses/Actions Taken

The Table 1 offers details of actions or activities done to meet the recommendations
provided by the Peer Review Team. It also provides plan of action for completion of the

remaining feedbacks which require longer time period for accomplishment.

Table I: Actions Undertaken to Meet Recommendations of the PRT

S.N. | Recommendations | Activities Completed/Planned Timeline |
1. Compose the * The IQAC of the University has | * Completed i
University Level been formed. (Annex 1:10AC
Internal Quality formation letter

Assurance »  The university level IQAC has | * Completed
Committee (IQAC), been reformed as per the IQAC (Annex 2:
and directive 2077 issued by the University 10AC
make it functional l UGC. directives)
with related = The directives of Pokhara|® (4nnex 3: '
directives that govern University IQAC has been Institutional
the entire IQA prepared and will be approved commitment
system of the from the Executive Council letter)

4
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University,
constituent Schools,

and the affiliated

The university has planned to
establish IQAC in all of its

constituent and affiliated

Within
December, 2022

Higher Education colleges and implement system
Institutions. of continuous quality
assessment.
Form respective As per the provision of Within July,
School Management "Pokhara University, 2022
Committees and Campus/School Operation
make them functional | Regulations, 2060" the
for University plans to form the
smooth management school management
and operation of the committees of all  the
schools at the earliest constituent schools and make (Annex 3:
possible. them functional to further Institutional
promote autonomy of the Commitment
schools. Letter)
The university authorities are
committed to execute the plan
as per the suggestions offered
by PRT.
Decision of the Executive (Annex 3:
Council to form School Institutional
Management Committees. Commitment
f Letter)
Ensure delegation of The school management will July 2022
authority and be delegated authority and (Annex 4:
functional autonomy functional autonomy by the Pokhara
to School Directors School Management University,
and staff Committee after formation of Campus/School
with principle of the committee as per the Operations
Accountability and provisions of "Pokhara Regulations,
Autonomy. 2060)

15




University, Campus/School

Operation Regulations, 2060"

Provide explicitly The School of Development | = (Annex 5:
defined Job and Social Engineering Sample job
Description to the provides Job Description to all descriptions of
faculty members, of its faculty members. some faculties)
which must include The Office of the Registrar also | = (4nnex 6:

the teaching, research

provides job description at the

Teacher and

and extension related time of the appointment as per Staff Regulation,

activities. the provision of “Pokhara 2055)
University Teacher and Staff
Regulation™.

Strengthen the As per its current five-year | ® The library
Strategic Plan, the University is infrastructure

Central Library with
high-speed free wifi,
reading room having
at least

200 seating capacity,
and sufficient open
space to the visitors.

Also, add the recent

committed to develop its
existing physical and virtual
infrastructure.

The Pokhara University Central
Library (PUCL) offers free
high speed wifi services and

access to E-learning resources.

will be expanded
by Dec 2024.
The University is
committed to
upgrade the
library resources

on continuous

edition reference basis.

materials as both

hard copies and E-

resources.

Strengthen the The PURC offers faculty [ = The PURC
Pokhara University research grants as well as operational plan

Research Centre
(PURC) with
enhanced budget for
faculty and
collaborative

research and ensure

collaborative research funds for
its faculties. The University is
committed 10 gradually
increase the budget allocated to

the PURC.

will be ready by
July, 2022.
(Annex 7: Budget
for Research,
Annual Report
PU)
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its operation based on
a functional annual

plan of actions.

The research budget of the
University for the Current fiscal
year is Rs. 13,500,000.

The director of PURC has been
appointed on 4" Bhadra, 2078
and the annual operational plan

of PURC is being formulated

Initiate the
establishment of
University's Graduate
School to streamline
Graduate

Research Programs.

The University plans to launch
course-work based PhD
program in near future.

The PhD regulations is being
drafted and it will be approved
from Academic Council soon.
The subject committee has
decided to launch PhD in
Humanities and Social

Sciences.

The PhD
program will be
launched by
September,
2022

(Annex 8: Draft
PhD regulations)
(Annex 9:
Minute of
Subject
Committee of
Development
and Social

Engineering)

17




Submit a time bound
and perceptible plan
of actions to
construct own
Teaching Hospital
for the purpose of
teaching, research,
practicum and
internship related to
the programs of
health and allied
sciences; and execute

the action plan on

priority.

The University has decided to
construct Teaching Hospital.

The foundation stone of the
hospital building has been laid.
The Executive Council has
made decision regarding the

hospital building.

(Annex 10:
Executive

council minute )

18
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9. Submit a time bound The university has decided to | ® (Annex [1I:
plan of actions for the expand and upgrade its physical Master plan )
construction of the infrastructure. = The university
much needed The master plan for the plans to start
physical infrastructure development has development  of
infrastructures/faciliti been developed. its infrastructure
es like central as per the master
canteen, boys' hostel. plan by July
faculty quarter, 2022.
auditorium,
sport center, and
health center in the
university premise or

; at convenient
[ location on
priority.

10. | Prepare a The university follows | = (Annex 6:
comprehensive provisions  stated in  the Teacher and
human resources “Teacher and Staff Staff Regulation,
development plan Regulations, 20557 for 2055)

(for both teaching selection, recruitment, and | ®* Comprehensive
and nonteaching promotion of its  human human resource
staff) including resource. development
successor planning The university is preparing its plan will be
for the school human resource development formulated by
leadership, and plan. Feb, 2022.
implement it The university has the practice
with annual plan of of successor planning in school
actions. leadership on the basis of

seniority and competency.

11. | Develop and The university has practice of | = (Annex 12: PhD

| implement career offering paid leave for higher study leave )
' advancement scheme studies.
9




for the faculty = The university provides (Annex 13: FDP
members of the opportunity for its faculties to program
university schools participate in faculty participation)
besides vacancy- development programs. = (Annex 14 :
based promotion on = The university supports its Workshop/Traini
priority basis. faculties for participation in ngs/Conference
research, conference, trainings, Participation
workshops and seminars. documents)

5. Conclusion

Pokhara University has prioritized quality assurance as a key strategic goal. The University
has initiated a system of internal quality assurance as per the guidelines offered by the
UGC, Nepal. The University has a policy to encourage and support its constituent and
affiliated colleges in receiving quality accreditation certification form the UGC, Nepal. In
this regard, it has, to its fullest capacity, made sincere efforts in incorporating all the
recommendations made by the Peer Review Team (PRT) during the QAA process of
School of Development and Social Engineering, Pokhara University. While some of the
recommendations have already been incorporated, some are in progress. The University
and its authorities are committedto accommodate all the suggestions provided by the
PRT and has formulated action plan for incorporation of feedbacks requiring longer
period. The University will always focus on strengthening quality of its academic

activities and services.

Action Plan Approval Date: 10" November, 2021
Endorsed by: Office of the Registrar. Pokhara University

Commitment Statement: On behalf of Pokhara University, I hereby confirm that we are

committed to implement the activities stated in the above action plan within the timeline

stipulated to the best of our capacity.

Dipak B ur Bhandari, PhD
Registrar

Pokhara University

Date: 3 July, 2022
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¥ faandier dr=ifie AeatgT® Afeg e T e AMI |
< Keeping the record of internal evaluation of students
y T, qiee WEATEANT U AaeEdars dravad SearT A |
% Assing Examination controller in running semester examinations
qrsTET S ATAET U G5 A W IO ararEe st
forsrs Trandtesars afagfea 19 TEdm 4 |
% Assisting to motivate teachers and students to create conducive environment
related to curriculum, teaching material and teaching learning activities
9 v:qqamqwmaﬁﬁmwwammnﬁmmmﬁl
< Managing books and other necessary materials necessary for the school and
library
o forarrerar e faaeor (Load Distribution) faer fadfea a7
FATET AlTerE W |
% Distributing the load to the teachers, recommending leave and keeping
records of services of the faculty members
o TR AeERiA T witas qar fafad aediae] R T4 AT T |
% Preserving the tangible as well as other properties of the school
qo. ST S A T (AE9TE giA TATERE WE BT A IS |
% Being accountable to the Dean of the faculty and Director of the school
Q4 fasatfaaraaat TEIaHEF qTEo7 9IeHr T |
% Following the intructions of the authorities of university
43, SIfET SEEAHE FETAR @ @ AR FTH FRATE T E |
% Taking the allocated classes and performing other duties
93 wwwmﬁﬁaﬁw&mwm
T T |
% Running research activities of the students of the school
4% FH whAH] FAfAd FTAFAD] AT qfzerr weemead Al #1
T e |
< Running internal examinations of the school

A
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FEtd favg ferared T gedaT 96T 7 ATEYIE AT9R gars T TRIS |

AT=IRE qRET T=elred T /TG |

ATATF RTETAT ATFYTF SAFRATIA q4T UK a1 fHarsd |

greateer afvarer AT ATEvgE IOv qfEdEE AgET T |

AT qiRETsT At qasTd T |

qfeer fa=ror sratere fad afeemst &6 949 T Triplicate dar

T RT3 |

qo. ur=fee afesrr Afasm  Triplicate F @R qfear faa=or HrteTa
935S |

99, FHEfT FEFE HATed gR=ad T greeesl g9 Defence
Midterm /Final Defence #1 amasgs qardl 4 /T3 |

9% qrae favafamramsr o9, faam qar sier afvegsr Ao aqar i adwr

TR AHUET FTTRET T8 [A29Thel did FHITTHET AT FH TH TRIGA |
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A
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QNG X

AT ATAYHF GLHN AAAT T GHA- GHIHT [a9Tebel HTHPT [TEIAT TTIE TH q47 geaaq
g B |

Iy Seafad FTHEsd AT TEAAT (TE9TEd T FEU HIHHT FEANT T q47 (979 &
o fazuar faerarters favataareasr o7, faw, fqaamad qq1 fqeafaarag=ne aq9-
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) TEAF] FOTAA GHE S FTH T/ T |
» Working as the head administrator of the school
@ TR FEEAE Araeds 1w fad |
~ Providing necessary suggestions of the director of the school
) TEAFE @R TG THE W BT T IREA |
» Working the head of the procurement unit of the school
o) GHET GOTHT ATHT WOTTEA Hraed] dRO 6| T/ WG |
» Performing all the responsibilities of staff administration and general administration

7| T (AETH AT FTAEH FATHET FHET T Afere FAEHETR AT TR
B A |
» Working to run activities in coordination with the school director and program
coordinators
o) SferE goTaT 7 ANGF FOMEAHT THAT T/ TGA T ATAYTF AT A
» Coordinating with the educational administration and finance administration, and
providing necessary assistance
@) qOTHA EFEAT A7 BTHES T/ RIS |
» Performing other duties related to administration
) gemaiE diaE  qdqr aiftE yigaes aaw T AEemEme 197 O
> Preparing and presenting the quarterly and annual reports to the director of the
school
) EF GAATE] AT T T A AR FTA] B A |
» Manging the information of the school, and working the Public Information Officer

S rae favafaareE i, e A1 #EEi ORaEF A ATE ITIITEH (WOET @ W A7 A e
aqrd e e A1 JHISTHE A7 HH T/ TS |

» Performing other duties assigned by PU Act, Rules, school director and executive council

MY ATTITE TE AR T GHIH] [AeTEe FTHET AT qUHe T q91 qfvaee a9 T 3 |

it Felfas FrEeE dfafven whant g/ e fasTe F e af wie At e Fw o e |
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7) @ EMIS /1 QQA @13 faeafaererd a9z ami aw=il 9=1 F19 T

T3 |
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T3 |

19. gHEEiIT FAFA FGTFEGT =9 T2 gradeal 99w Defence

Midterm /Final Defence #r dmaeas qame = RT3 |
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Pokhara Univeréity Regulation for Doctoral Programme, 2013

Approved date: 7 July 2012

First Revision: .......cceenne. 2021

Preamble

Pokhara University was established in 1997 under the Pokhara University Act, 1997. The
University aims to develop the institution into a Centre of Excellence for Higher
Education by enhancing teaching, learning, research and support activities needed to
accelerate the national development process by producing market-driven, responsible,
focused and committed human resources to better serve the community and national
development needs. The University has been running many undergraduate and
postgraduate programmes since its inception. The Doctoral programme is one of the
major academic programmes of the University. With an objective of regulating the

Doctoral Programme, Pockhara University has made the following rules.

1. Title and Commencement
[a] This regulation may be cited as the "Pokhara University Regulation for Doctoral
Programme, 2013".
[b] Pokhara University Regulation for Doctoral Programme, 2013 shall come into

force immediately after approval by the Executive Council of Pokhara University.

2. Objectives
The objectives of the Pokhara University Regulation for Doctoral Programme, 2013

are to regulate and guide the Doctoral Programmes of Pokhara University.

3. Definition
Unless the subject or the context otherwise requires, in this Regulation:
[a] "University" means Pokhara University.
[b] "Rules” means rules under Pokhara University Act.
[c] "Regulation” means the Pokhara University Regulation for Doctoral Programme,
2013.

[d] “Senate” means the Senate of Pokhara University.
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[e] “Academic Council” means the Academic Council of Pokhara University.

[f] “Executive Council” means the Executive Council of Pokhara University.

[g] “Facuity” means a Faculty under Pokhara University.

[h] "Dean" means the Dean of the Faculty under Pokhara University.

[i] "Executive Secretary" means the Executive Secretary of Pokhara University Council
for Doctoral Studies.

[j] "School" means the constituent school of Pokhara University.

[k] "Director" means the Director of the constituent school of Pokhara University.

(1] "Doctoral Programme" means the Doctor of Philosophy (PhD) Programme of
Pokhara University.

[m] “Coursework” means the study subject to be completed by a doctoral student.

[n] “Dissertation” means the research report to be submitted as the requirement for
the fulfilment of the Doctoral degree.

[0] “Research paper” means the research paper published in peer-reviewed or
indexed journals which are recognized by the University Grants Commission
(UGC) of Nepal.

[0] “National Eligibility Test” means the eligibility test to bekconducted by the UGC for
the purpose of admission at graduate level study programmes in Nepal.

[p] “International Standardized Test” means the tests that are common and taken for
the purpose of admission at all levels of graduate studies at international level and
are recognized by the UGC.

[q] “Supervisor” means supervisor(s) under the Faculty of Pokhara University to
guide and supervise a doctoral student/candidate for his/her dissertation.

[r] “Evaluation Expert” means the individual who is appointed for the final evaluation
of the doctoral dissertation of a doctoral candidate.

[s] “Research presentation and viva voce” means the final public seminar
presentation and defence of the doctoral dissertation.

[t] “GPA” means the grade point average acquired by a student in a particular subject
as mentioned in the final grade sheet provided by a.degree awarding higher
education institution.

[t] “CGPA” means the cumulative grade point average acquired by a student as
mentioned in the transcript, provided by a degree awarding higher education

institution.
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[u] “Division” means the final Division mentioned in the transcript, provided by a
degree awarding higher education institution.

[v] “Candidate” means a doctoral student who has successfully compieted the
proposal defence and allowed to continue with doctoral dissertation research.
[w] "Pokhara University Council for Doctoral Studies” means the Pokhara University

Council for Doctoral Studies.

[x] "Faculty Doctoral Committee" means the research committee formulated at the
faculty level.

[xi] "Evaluation Committee" means the committee formed for the final evaluation of
the doctoral dissertation.

[xii]"Programme Coordinator" means the Coordinator of the Doctoral Programme in
the concerned Faculty.

. Constitution of Council for Doctoral Studies (CDS): (1) There shall be a Council for
Doctoral Studies (CDS) consisting of the following members as the body for
overseeing the doctoral studies of the University:

(a) | Vice Chancellor Ex officio Chairperson |

(b) | Deans Ex officio Member
(c) |Five seating or retired professors broadly | Members

representing the existing faculties of the University
(d) | The Dean designated by the Vice-Chancellor from | Executive Secretary
amongst the Deans

(2) Every member of CDS must have a PhD degree.

(3) Four members other than the ex officio members shall be nominated by the Vice
Chancellor on the recommendation of the Faculty Dean and one member will be
nominated by the Vice Chancellor himself/herself.

(4) The term of office of the nominated members shall be of three years and they will
be eligible for re-nomination.

(5) In case the office of a nominated member falls vacant for any reason whatsoever,
another person shall be nominated for the remaining term having fulfilled the
process referred to in Sub-section (2).

(6) An Office of the Council for Doctoral Studies will be established for academic
administration which will be headed by the Executive Secretary

(7) The procedures relating to the meeting of the CDS shall be as prescribed by the
Council for Doctoral Studies itself.

. Functions, Duties and Powers of the Council for Doctoral Studies:

(1) The functions, duties and powers of the CDS shall be as follows:
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(a) To formulate policies relating to the doctoral studies and submit to the
Academic Council or the Executive Council for approval.

(b) To determine the curriculum of the subjects to be studied and research for
the doctoral programme and submit it to the Academic Council for approval.

(c) To fix the modes of examination and evaluation of doctoral
students/candidates. ‘

(d) To determine the qualifications and numbers relating to the admission of
students for the doctoral study programme.

(e) To appoint supervisor(s) (Main Supervisor and Co-supervisor) for each
Doctoral Student.

(f) To approve the roster of external examiners for the final evaluation of the
doctoral dissertation

(g) To approve the external examiners for the final evaluation of the doctoral
dissertation

(h) To approve the final evaluation of the doctoral candidates and declare the
results.

(i) Todetermine the standard of teaching and research at the doctoral level

(j) To supervise, monitor and evaluate the doctoral programs of the University.

(k) To give opinion and advice to the Academic and Executive Council on the
matters of the doctoral studies.

(1) To perform any other functions as prescribed by the University in relation to
the doctoral studies.

(2) The CDS may delegate some of its powers to the Executive Secretary or the Faculty
Doctoral Committee.

. Functions, Duties and Powers of the Executive Secretary:
The functions, duties and powers of the Executive Secretary shall be as follows:

(@)
(b)
(c)
(d)

(e)
(2

(h)
(1)

To manage the office of the CDS.

To arrange various meeting in consultation with the Vice Chancellor.

To bridge between the FDCs and the CDS.

To approve admission, operation of classes and research works as submitted by
the FDC.

To process all the examinations and evaluations of the doctoral students and
candidates.

To conduct reviews on the doctoral programmes of the University.

To give opinion and advice to the Vice Chancellor and the CDS.

To perform any other functions as prescribed by the CDS and the University.

. Constitution of Faculty Doctoral Committee (FDC): (1) There shall be a Faculty
Doctoral Committee (FDC) consisting of the following members as the body for
overseeing the doctoral studies at the Faculty level of the University.

| (a) ‘ Dean ‘ Ex officio Chairperson
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9.

(b) | At least two and maximum four seatihg or retired | Member
Professors/Associate Professors broadly
representing the academic disciplines

(c) | PhD Programme Coordinator of the Faculty Secretary

(2) The Dean of the Faculty shall designate a faculty member as the PhD Programme
Coordinator of the Faculty.

(3) Members other than the ex-officio members shall be nominated by the Vice
Chancellor on the recommendation of the Faculty Dean.

(4) Every member of FDC must have a PhD degree.

(5) The term of office of the nominated members shall be of three years and they will
be eligible for re-nomination.

(6) In case the office of a nominated member falls vacant for any reason whatsoever,
another person shall be nominated for the remaining term having fulfilled the

- process referred to in Sub-section (3).
(7) The management of the FDC will be done by the Office of the Dean.

Procedures relating to the functiens of the FDCs:

(1) The Faculty Dean will call the meeting for admission, selection of the students.
nomination of the doctoral student supervisors, review of student progress, pre-
defence seminar, processing for final examination, and recommendation for
degree award.

Functions, Duties and Powers of the Faculty Doctoral Committee: (1) The

functions, duties and powers of the Faculty Doctoral Committee shall be as follows:

(a) To call application for the admission at the doctoral programme.

(b) To conduct entrance test and evaluate other eligibility criteria for admission.

(c) To select successful candidates and grant admission.

(d) To conduct course-work and its evaluation

(e) To nominate the Main Supervisor to supervise the doctoral dissertation of each
student, and manage necessary academic administration. The supervisor must be
a professor or associate professor with a PhD degree and the expert of the
concerned academic faculty. FDC can also nominate a co-supervisor for each
student to assist the main supervisor to supervise the doctoral dissertation of the
student and manage necessary academic administration. The co-supervisor must
be a professor, associate professor or assistant professor with PhD degree and
the expert of the subject area. Upon the recommendation by the Dean of the
concerned faculty, the FDC will nominate supervisor and co-supervisors to the
Council for Doctoral Studies for the appointment.

(f) To conduct proposal defence and award candidacy for the doctoral student/
research scholar.

(2) To evaluate the academic performance of the doctoral students and candidates.
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(h)
(@

()
®

0

To approve any additional courses and other academic requirements to be
fulfilled by individual doctoral student and or doctoral candidate.

To conduct course examinations of the doctoral students and provide the final
result to the Office of the Controller of Examinations.

To arrange for the final evaluation of the doctoral dissertation and examination.
To arrange academic seminars for pre-defence and final defence of the doctoral
candidates.

To make decision on completion of the studies and recommend the doctoral
candidate for the award of the degree.

(m) To perform such other functions as prescribed.
(2) The FDC may delegate some of its working procedures to PhD Program Coordinator
and the Supervisor(s).
10. Functions, Duties and Powers of the Main Supervisor and Co-supervisor:

The functions, duties and powers of the Main Supervisor and Co-supervisor shall

be as follows: _
(a) To guide, supervise, review the progress, partake in the final examination, and

(b)
(0)
(d)
(e)
(0
(8

(&)

certify the candidate of completing the dissertation and other research outputs
required for the award of the doctoral degree.

To review the final coursework performance of the doctoral student and
recommend for further steps of the doctoral studies.

To recommend any additional course(s) to be credited or audited and/or any
academic requirements to be completed by the doctoral student/candidate.

To conduct regular and semester progress evaluation of the doctoral candidate
and report to the FDC.

To assess the dissertation for the process of pre-defence.

To assess the dissertation and other academic outputs for the process of the final
defence of the dissertation and recommend the doctoral candidate for the final
examination.

To review the comments and suggestions provided by the final examiners, take
necessary action on it and if everything is according to the requirements,
recommend the doctoral candidate for approval of the dissertation.

To ensure that the doctoral candidate's research work meets the standards of
academic integrity and research ethics

11.Modality of the Doctoral Programme

(1)

The Pokhara University Doctoral programme shall be an integrated programme
under the “Pokhara University Doctoral Programme” and in general a Doctor of
Philosophy (PhD) degree will be awarded. The Doctor of Philosophy (PhD)
programme constitutes the following two tracks:

(a) Research Only Track for those who have already completed an MPhil degree.

(b) Coursework-Research Track for those who have completed a Master's degree.
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12.Duration of the Programme

(1) The doctoral programme is a three-year programme, constituting six normal
semesters. Within this framework, students are allowed to complete different
stages according to the following time duration.

(a) A student, who is admitted to the Coursework-Research Track, is allowed tc

complete the required coursework in four semesters from the date of admission.
If a student is unable to complete the coursework within the given duration of
four semesters, the University registration for Doctoral programme of the
student will be annulled. However, the completed credits of course work can be
transferred to MPhil degree.

(b) A student, who is enrolled under any track and successfully completed the
coursework, shall register for doctoral candidacy and successfully complete the
candidacy within one year from the date of registration to the doctoral
candidacy. If a student is unable to complete the doctoral dissertation proposal
required for doctoral candidacy and so becomes unable to achieve the status of
doctoral candidate within the given duration of one year from the date of
registration to the doctoral candidacy, his/her doctoral registration will be
annulled;

(c) If a student is unable to complete the doctoral dissertation within three years
from the date of candidacy the student may apply for reregistration. The
extended time duration shall not exceed two years. If the student cannot
complete his/her studies within the extended period, the doctoral candidate’s
University registration will be annulled upon the recommendation by FDC and
approval by CDS.

13.Eligibility Criteria for Application to the Doctoral Programme

(1) Research Only Track: An MPhil degree in a related area of studies from Pokhara
University, or any other university recognized by Pokhara University, or an
academic degree thatis certified equivalent to MPhil degree of Pokhara University
with a CGPA of 3.30 in a scale of 4.00 grading system, or First Division on
percentage system of evaluation is eligible for admission into the Research Only
Track of the Doctoral programme.

(2) Coursework-Research Track: A Master degree in a related area of study from
Pokhara University or any other university recognized by Pokhara University, or
an academic degree that is certified, equivalent to Master degree of Pokhara
University with a CGPA of 3.00 in a scale of 4.00 grading system, or Second
Division on percentage system of evaluation is eligible for the Coursework-
Research Track of the Doctoral programme along with the following specific
qualifications:
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(a) The applicant must have published at least one research article in the related
field of studies as the main author in a peer reviewed indexed journal or
journal recognized by the University Grant Commission, Nepal.

(b) Experience on research, teaching in higher education or worked at least as a
professional in related job.

[i] 2 (two) years working experience for those who have passed Master Level
with 3.00/4.00 CGPA or high Second Division (55%);

[ii] 1 (one) year working experience for those who have passed Master Level
with 3.30/4.00 CGPA or First Division

[iii] There will be no requirement of working experience for those who have
passed Master Level with 3.75/4.00 CGPA or Distinction Division.

14.Application for Admissions

(1) The FDC will call for application for the doctoral studies.

(2) Only those applicants who meet all the requirements of the university, including
specific requirements of Faculties set forth in the notice may apply for the
particular track of the Doctoral programme. Applications for enrolment must be
made in the official form (Annex 1: Form 1_Application for Admission to Doctoral
Studies) issued by the Doctoral programme to be considered in a particular
academic year. '

(3) Along with the Application Form, an applicant to the Doctoral degree shall submit
the following documents:

(a) A statement of purpose: A statement of the applicant’s purpose (not more than
one page) in applying for Doctoral studies must be submitted, incorporating
the reason for Doctoral studies, plans for future occupation or profession, and
the contribution of the Doctoral studies in the career of the applicant (Annex
2: Form 2_The Statement of Purpose).

(b) A preliminary research proposal: The applicant shall submit a synopsis of
research proposal within 2,000 to 3,000 words for the doctoral degree. It
should consist of an introduction, the justification for the study, issues and
problems of the research, objectives, hypotheses, methodology, expected
outcome of the research, the schedule of the research work, and references
along with a selected bibliography of 10 to 20 relevant publications (Annex 3:
Form 3_ Preliminary Research Proposal).

(c) A portfolio of academic works should be submitted incorporating the list of
publications and/or research reports (if available) with copies of at least one
publication that gives an idea of research achievements of the applicant
(Annex 4: Form 4_Portfolio of Works).

(d) Letters of recommendation from two referees, one of which shall be an
academic faculty from the student’s previous institution shall be submitted in
the prescribed official format (Annex 5: Form5_Letter of Recommendation).
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(e) Copies of academic certificates: An applicant to the Doctoral studies shall
submit attested copies of all academic transcripts. If admission is granted,
original Migration Certificate must be submitted for admission. If such a
certificate is not issued by the concerned university, a letter of self-declaration
of ‘Not admitted to any doctoral programme in any university’ must be
submitted.

15.Entrance Test, Evaluation of Applications and Admission

(1) Admission to the Doctoral programme shall be granted based on the combined
score of the following three types of evaluations.

(a) Written entrance test;

(b) Evaluation of the application documents, i.e. statement of purpose,
preliminary research proposal, publications, recommendations, and academic
transcripts submitted by the applicant; and

(c) Interview of the candidate.

(2) A merit list shall be derived from the combined results of the entrance test,
evaluation of application documents, and interview of the candidate; and the
applicants, who pass the admission tests, shall be offered admission in the
Doctoral programine of Pokhara University on the basis of merit list.

(3) Selected applicants shall pay the first instalment of fees to be admitted into the
programme.

16.Fees and Payment

(1) Fees for the doctoral studies will be decided by the University upon the
recommendation by the Dean of the respective faculty. Different fees may be
charged for individual Nepalese students, Nepalese institutional students, foreign
students from SAARC countries, institutional students from SAARC countries,
foreign students from other than SAARC countries, and institutional students from
other than SAARC countries.

(2) If the Faculty Doctoral Committee decides more than 24 credits to be completed
by a particular doctoral student, the fees shall be increased according to the
additional number of credits.

(3) In case a student is unable to complete one of the three segments of the doctoral
studies within the stipulated time, the student shall pay additional fees for the
extension of the duration in the following way.

(a) In case a student is unable to complete his/her coursework within the
stipulated time of two semesters, the student shall pay fees for all remaining
courses and all other specified fees applicable to coursework segment in each
additional semester.
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(b) In case a student is unable to successfully complete his/her proposal defence
and register as doctoral candidate within the stipulated time, the student pays
six-credit equivalent tuition fee, and all other specified fees applicable to
proposal writing segment in each additional semester.

(c) In case a student is unable to successfully complete his/her research work
within 3 years of doctoral candidacy, the student shall pay fees in each
additional semester, i.e.,, admission, library, service, student welfare, PU
development, examination, research supervision and colloquium and seminar

fee.

(4) A student shall pay the instalment according to the schedule. Should a student failed
in paying timely instalment of the fees, he/she not be allowed to continue with the
next step in the process of Doctoral studies until the dues are clear.

17.Evaluation System of Coursework

(1) Attendance Requirements: The students must attain every lecture, practical class,
and seminar. However, to accommodate for late registration, sickness and other
such contingencies, the attendance requirements will be a minimum of 80 per cent
of the classes actually held.

(2) A student’s academic performance in a course is evaluated in two phases as:
- Internally by the concerned faculty member and
- Externally by the Office of the Dean through semester-end examinations.

(3) A sixty per cent weight is given to the internal evaluation and forty per cent weight
is given to the external evaluation (Semester-end examination). The pass mark for
both the internal evaluation and external evaluation (Semester-end examination)
is sixty per cent. A student must qualify in both evaluations separately to get a pass
grade in a particular course. The final grade awarded to a student in a course is
based on his/her consolidated performance in both internal and external
evaluations.

(4) The internal evaluation may consist of various components like in-class problem
solution; journal article reviews; book reviews; thematic/topical clipping of
newspapers, their analysis and presentation; written examinations; presentation
of reflection notes; surveys and reports; case studies; project works, and the like.
A student will get NOT QUALIFIED (NQ) status in the internal evaluation if his /her
performance falls below the minimum requirement. Such students will not be
allowed to appear in the semester-end examination of that particular course.

(5) Grading System: Pokhara University follows a four-point letter grade system. The
letter grades awarded to students will be as follows:

Letter Grade Grade Point Description
A 4.0 Excellent
A- 3.7 Good
B+ 3:3 Fair
10
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B 3.0 Pass in individual course
F 0.0 Fail
I - Incomplete

(6) If a student cannot finish all the assigned works for the course, he/she will be
given an incomplete grade T’ If all the required assignments are not completed
within the following semester, the grade of ‘I’ will automatically be converted into
‘F.

(7) The performance of a student is evaluated in terms of two indices: (a) Semester
Grade Point Average (SGPA) which is the grade point average of the particular
semester, and (b) Cumulative Grade Point Average (CGPA) which is the grade
point average of all the semesters.

Total honour points earned in a semester

SPGA = _
Total number of credits registered in a semester
Total honour points earned

CPGA = )
Total number of credits completed

Where,

Honour peint = Grade point earned in a subject * Number of credits
assigned to that subject

(8) Repeating a Course: A course may be taken only once for grade. Since passing of all
courses individually is a degree requirement, the student must retake the failing
course when offered and must successfully complete the course. A student will be
allowed to retake maximum of two courses to achieve a minimum CGPA of 3.3 for
continuing the doctoral studies. The grade earned on the retake examination will
substitute the earlier grade earned by the student in that course. A student can
retake a course only when it is offered by the Faculty.

18. Appointment of the Supervisors and External Examiners

(1) The Pokhara University Council for Doctoral Studies upon the recommendation of
the Faculty Doctoral Committee will appoint Main Supervisor and Co-Supervisor
to supervise the doctoral dissertation and manage academic administration.

(2) The supervisors may be formed taking faculties either from inside or outside the
University as availability of the required expertise. One of supervisors (Main
Supervisor or Co-supervisor) must be from Pokhara University.

(3) Minimum qualifications and conditions for the Main Supervisor:
(a) Must have Doctor of Philosophy (PhD) degree.

(b) Must have an experience of at least cne year of Associate Professor/Reader or
equivalent

11
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(c) Must have published at least five research articles in peer-reviewed indexed
journals or UGC Nepal recognized journals

(d) Must be a fulltime or part time faculty in Pokhara University or as per the MoU
between Pokhara University and other Universities on exchanging experts.

(e) A Professor can have maximum five doctoral candidates and an Associate
Professor can have maximum four doctoral candidates at a time under his/her
supervision.

(4) Minimum qualifications and conditions for Co-supervisor:
(a) Must have Doctor of Philosophy (PhD) degree.

(b) Must have an experience of at least one year of Assistant Professor/Lecturer
or equivalent

(c) Must have published at least two research articles in indexed peer-reviewed
journals or UGC Nepal recognized journals

(d) Must be a fulltime or part time faculty in Pokhara University or as per the MoU
between Pokhara University and other Universities on exchanging experts.

(e) A Professor can have maximum five doctoral candidates at a time under
his/her supervision; an Associate Professor/Reader can have maximum four
doctoral candidates at a time under his/her supervision; and an Assistant
Professor/Lecturer can have maximum three doctoral candidates at a time
under his/her supervision.

(5) To evaluate the final dissertation of a candidate, upon presentation of the first
draft of the dissertation, progress on conference paper and submission of the
journal article to an international journal by the doctoral candidate, upon the
consultation with of the Main Supervisor, the Faculty Doctoral Committee shall
recommend three external examiners, one from Nepal and the other two from
abroad to CDS for approval. The external examiner(s) must be at least Associate
Professor with PhD and have published at least five research articles in peer
reviewed indexed international journals.

19. Supervision of the Doctoral Candidate

(1) The supervisors (Main Supervisor and Co-supervisor) shall supervise the doctoral
student and candidate throughout the research proposal development and
research work.

(2) The doctoral student/candidate shall report in writing to his/her The
supervisor(s) regularly as instructed by the Main Supervisor, at least twice every
semester by submitting the Doctoral Research Progress Review Form (DRPRF)
along with necessary supporting documents. A regular mid-term and final-term
progress review will be done thereby necessary instruction will be given to the

candidate.
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(3) The Main Supervisor shall keep records of the work progress of the candidate and
send a copy of the DRPREF to the FDC for official record.

(4) A candidate registered for the Doctoral programme may be required to teach or
audit course(s) relevant to his/her research work on the recommendation of
his/her supervisor.

20.Research Integrity and Ethics:

(1) All the PhD scholars and supervisors should abide by the provisions of academic integrity
and research ethics as stated in the Code of Conduct for Research Integrity and Ethics as
presented in Annex 6.

21. Pre-Defence Presentation:

(2) Every doctoral candidate is required to present the dissertation in a common pre-defence
session in presence of supervisor(s), FDC member(s), faculty member(s) and the peers.

(3) Upon a written request by the Main Supervisor to organize pre-defence presentation of
the dissertation of the candidate supervised by his/her team, the FDC shall organize a
common pre-defence presentation meeting.

22.Submission of Dissertation for Examination

(1) Prior to the submission of the dissertation for tinal evaluation, the candidate shall
submit a draft copy of dissertation along with a synopsis within 2000 to 3,000
words to the Main Supervisor.

(4) The candidate while submitting his/her draft dissertation to the Main Supervisor
shall submit a declaration in writing according to the prescribed format by the FDC.

(5) The dissertation submitted for the process of final examination shall satisfy the
following requirements.

(a) The medium of dissertation writing is English along with the abstract written
in both English and Nepali languages;

(b) The dissertation must render soime substantial contribution to the body of
knowledge and show evidence of originality through the discovery of new facts
or the exercise of independence and critical power in the interpretation of
theories and facts, and must state the material published or unpublished used
by the candidate; and

(c) The dissertation must be satisfactory in terms of its language and presentation.
The dissertation must be checked for plagiarism, language and format by the
expert(s) in the roster formed by CDS.

(6) Should Main Supervisor not be satisfied with the quality of the works or

presentation, the candidate shall be allowed to resubmit the amended draft and
present it within three months.

13
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(7) The Main Supervisor will consider the final output of the dissertation and grant
approval for processing for final examination if it fulfils all the requirements.

(8) The draft dissertation mustbe submitted to the FDC within one month of the approval
from Main Supervisor.

(9) The candidate upon approval of the Main Supervisor shall submit a hard copy of
synopsis of the dissertation in the prescribed format along with the soft copy in pdf
and MS-Word format, within 2000 to 3000 words. This synopsis shall be sent to two
of the external examiners for their prior consent to examine the final dissertation.

(10) In the meantime, upon the approval of the Main Supervisor the candidate shall
submit at least five hard copies of the dissertation prepared in a prescribed
format, printed and bound in soft-cover for officially submitting to the Final
Examination Committee.

(11) The doctoral candidate should submit at least one conference paper with the
first authorship of the student based on the student’s doctoral dissertation
research presented in a national or international conference and publication or
proof of acceptance for publication of at least two research articles with the first
authorship of the student based on the student’s doctoral dissertation research
in peer reviewed indexed international journals or UGC recognized journals;

23. Examination of Dissertation

(1) Upon the approval of the roster of external examiners recommended by FDC by
CDS, the FDC shall send a copy of the dissertation to the two of the three external
examiners, one from within the country and the other from abroad to evaluate the
dissertation.

(2) The external examiners may recommend that the dissertation be accepted for the
award of Doctoral degree or that the dissertation be allowed to be resubmitted with
necessary improvement, or that the dissertation be rejected.

(3) If the evaluation result of the first external examiners is to resubmit the dissertation,
the candidate shall have to redo the dissertation work with a view to respond the
comments of the external examiners.

(4) Candidate who is required to incorporate comments to his/her dissertation must do
so within three months from the date of officially submitting the comments of the
external examiners to him/her, but not exceeding the overall time limit of the
programme. The candidate must submit the response report to the Main Supervisor.

(5) If there is difference of opinion between the two external examiners in regard to the
acceptance of the dissertation, it shall be referred to the third foreign examiner for
decision.

(6) Upon approval of the final draft dissertation by the two external examiners, the FDC
in consultation with the Main Supervisor shall call for the final doctoral seminar, final
oral presentation, and defence of the doctoral dissertation by the candidate, which
shall be participated by at least one external examiner, at least CDS Executive
Secretary or a member of CDS, FDC Chair and at least one member of the FDC,
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Supervisor(s). The final evaluation of the doctoral dissertation shall be done by the
evaluation committee comprising of at least an external examiner and supervisor(s)
participating in the final doctoral seminar, final oral presentation and defence.
(7) The evaluation committee will assess the written dissertation report and oral
presentation. Each member of evaluation committee shall submit a detailed
assessment of the dissertation in a format prescribed by the FDC and may
recommend either
(a) an acceptance of dissertation in the form as presented; or
(b) an acceptance of dissertation in the form as presented, but with necessary
corrections: or

(c) the dissertation be accepted with revisions that are to be advised to the
candidate and then recommend for oral defence; or

(d) the dissertation be rejected.

(8) A dissertation shall be resubmitted if so recommended by the examiners only
once, and it shall be examined by the original examiners.

(9) The revised dissertation shall be resubmitted along with full amount of
examination fee.

(10) The Faculty Doctoral Committee shall notify the result in accordance with the
decision of the Doctoral Dissertation Final Examination Committee, which
comprises the Supervisor(s) and the External Examiners.

24.Submission of Dissertation (hard-binding)

(1) After completing all the requirements for the doctoral dissertation, the candidate
shall submit seven copies of final dissertation (hard-binding) to the FDC.

(2) The FDC shall forward the dissertations and recommendations by the doctoral
dissertation evaluation committee to the CDS for further process.

(3) The CDS shall announce the award of the doctoral degree.

(4) The executive secretary of CDS shall issue the provisional certificate to the
successful candidate.

25.Extension of the Duration of the Doctoral Programme

(1) The candidate who is unable to complete all the requirements of dissertation
submission and examination within three years from the date of candidacy,
he/she may request for an extension of the programme through the Main
Supervisor to the FDC.

(5) For the first time, i.e. after three years of the advancement of candidacy and/or
the officially allowed time elapsed after the admission to the doctoral programme,
the FDC may grant an extension for the period of one year. Afterward, FDC upon
the recommendation of the Main Supervisor may grant extension each time for a
period of one semester/six months only for the remaining period of one year, i.e.,
within five years from the date of candidacy, unless a convincing reason is
presented to extend beyond the period of six months, at once.
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26. Award of the Degree

(1) The CDS shall arrange to confer the Doctoral degree for the successful candidate
on the next convocation held for the conferring of the degree. The Doctoral degree
of Pokhara University shall be awarded by the University upon fulfilment of all
requirements of the PhD programme according to the rules and procedures of
Pokhara University.

27. Miscellaneous

(1) To systematize and maintain the quality of the Doctoral programme the Faculty
Doctoral Programme may develop Doctoral programme working procedures as
required and also may initiate any relevant actions relating to the modus operandi
of the programme through the Academic Council.
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Annex 1
Form 1: Application for Admission to Doctoral Studies

Pokhara University
: Council for Doctoral Studies
& Pokhara-30, Kaski, Nepal

Photograph

. "\Q?;Y};:ﬂ‘w
Form 1: Application for Admission to Doctoral Studies
Academic Year: Proposed Semester:
Proposed Degree: Doctoral Proposed programme:

Previous Degree: MPhil/Master in

All sections of this application form must be fully completed and submitted along with the receipt of
payment of necessary fees.

A. PERSONAL INFORMATION

1 Legal Names

Mr/Mrs/Miss/Ms
First Middle Last (Surname)
2 Sex: Male Female
3  Date of Birth (Day/Month/Year): / /

4  Citizenship Certificate/Passport for Foreign Student

Number: Date of Issue: / 7

Place of Issue: _ Issuing Authority:

5 Contact Address
Line Telephone: Mobile:

Email (Primary): Email (Secondary):

6 Current Mailing Address

Building/Block No.: Street Name: Ward No.:
VDC/Municipality: District:
State/Province: Country:

17
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7 Permanent Address

Building/Block No.: Street Name: Ward
No.:
VDC/Municipality: District:
State /Province: Country:
Telephone Email:

B. ACADEMIC QUALIFICATIONS

Provide names of all universities and colleges you have studied, listing the most recent institution
first. If you have studied at more than three institutions, please list the others on a separate sheet of
paper. An official transcript of academic record from each college or university must be submitted
together with all the application documents. University-attested hard copies are required once
admission is confirmed.

MPhil Degree
Name of University/Institution & Degree/Subject/Dates Studied CGPA/Div./Class Rank/
Location (City/Province/Country) Scholastic Honours
Name: Degree: CGPA/Div.:

Subject:
Location: Program Duration(Years) Class Rank/Class Size:

From (Mo/YT) To (Mo/Yr)

Degree Awarded (Day/Month/Year) Honours received:
Master Degree
Name of University/Institution & | Degree/Subject/Dates Studied | CGPA/Div./Class Rank/
Location (CitY/PI'DVinCE/CGHI’ItFy) Scholastic Honours
Name: Degree: CGPA/Div.:

Subject:
Location: Program Duration(Years)_______ | Class Rank/Class Size:

From (Mo/Yr) To (Mo/Yr)

Degree Awarded (Day/Month/Year) Honours received:
Bachelor Degree
Name of University/Institution & Degree/Subject/Dates Studied CGPA/Div./Class Rank/
Location (City/Province/Country) Scholastic Honours
Name: Degree: CGPA/Div.:

Subjects:
Location: Program Duration(Years) Class Rank/Class Size:

From (Mo/YT) To (Mo/YT) .

Degree Awarded (Day/Month/Year) Honours received:

|
18
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9

Other Degrees

Name of University/Institution & Degree/Subject/Dates Studied | CGPA/Div./Class Rank/
Location (City/Province/Country) Scholastic Honours

Name Degree CGPA/Div.
Subject Class Rank/Class Size
Location Program Duration(Years) Class Rank/Class Size
From (Mo/YT) To (Mo/Yr)
Degree Awarded (Day/Month/Year) Honours received

Admission may only be confirmed as soon as Pokhara University receives attested official hard copies
of your transcripts as well as your degree certificates in the English language for Bachelor, Master,
MPhil or other advanced university programmes. If available, include an official statement of class rank.

For purposes of initial screening, scanned files of degrees are acceptable. Note: Do not include your
secondary or high school certificates.

Publications

Please list the references (Author-Date style) of publications, major papers, or theses of which you
are author or co-author, if any. Give citation, if available. (Attach additional sheets, if necessary)

10 Scholarship, Prizes, Honours, Awards and Other Recognitions

11

Please list scholarship, prizes, honours, awards and other recognitions, if any. (Attach additional
sheets, if necessary)

Memberships

Please list membership in honour societies and professional organizations, if any. (Attach additional
sheets, if necessary)
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C. FINANCIAL ARRANGEMENT
12 Please indicate financing your study:

G External sponsorship G Self-support G Family support G Others (please specify)

Explain (if required)

D. MEDICAL STATUS

13 Please summarize your health and medical history. List physical handicaps, recent treatment by a
Physician or psychiatrists, mental health indicators or other relevant information. (Please note that
you will be required to submit a Health Certificate once you receive an offer of admission.)

E. DECLARATION: Please Read the Following and Sign

I understand that withholding pertinent information requested in this application form or giving false
information will make me ineligible for admission to Pokhara University and/or face immediate
dismissal from the University.

I certify that the information contained in this application is true, complete and accurate. If found

incorrect, any action to be taken against me by the University shall be accepted. If | admitted, | agree to
abide by Pokhara University rules and regulations.

Signature Date
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Annex 2
Form 2: The Statement of Purpose

Pokhara University

Council for Doctoral Studies
Pokhara-30, Kaski, Nepal

Application for Admission to Doctoral Studies
Form 2: The Statement of Purpose

Name of the applicant: ...

Proposed Degree: Doctoral Proposed programme:

Reason for Doctoral studies:

Plan for Future Occupation or Profession:
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Contribution of the Doctoral Studies in the Career of the Applicant:

Specific Statement (if you have any):
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Annex 3

Form 3: Preliminary Research Proposal

Pokhara University

- Council for Doctoral Studies
Pokhara-30, Kaski, Nepal

Application for Admission to Doctoral Studies

L ppaitd

Form 3: Preliminary Research Proposal

Name of the applicant: .............cccociveceivecnviceciiiei

TR O R IR I ERTMOIRY, oo A e s

Programme of StUdy: ........cccooiiiiie e st e s e s

Introduction:

Issues and problems of the research:

Objectives of the research:

Justification for the study:
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Hypothesis:

Methodology:

Expected outcome of the research:

Research schedule:

References and 10-20 selected bibliography
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Annex 4
Form 4: Portfolio of Works

Pokhara University

Council for Doctoral Studies
Pokhara-30, Kaski, Nepal

Application for Admission to Doctoral Studies

Form 4: Portfolio of Works

Name of the applicant: ...........

Proposed Degree: I:lDoctoral Proposed programme:

PROFESSIONAL QUALIFICATIONS

1 Experience (Teaching, Research, Professional, Civil Service, Business, etc.): Account for all the time
since you began your undergraduate work to the present, other than the time spent in pursuing
academic degrees and training. Please provide employment details in chronological sequence, listing
the most recent employment first. (Attach additional sheets, if necessary)

Institution or Organization | Position/Nature of Work Duration of Work
(Title/City- From Month/Year to
Province/State/Country) Month/Year

|
NOTE: Please indicate in months and/or years the total length of your full time work experience

from the time of graduation from university to your expected date of enrolment at Pokhara
University. Months and/or Years

2 If you have not been employed since you left university, please describe your academic and/or
professional activities during this period. (Attach additional sheets, if necessary)
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3  What type of employment (academic, professional, civil service, self-employment, or others) would
you seek after the completion of your study. (Attach additional sheets, if necessary)

26
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Annex 5
Form 5: Letter of Recommendation

Pokhara University

Council for Doctoral Studies
Pokhara-30, Kaski, Nepal

Application for Admission to Doctoral Studies

Two Letters of Recommendation are required. At least one of these Letters of Recommendation should
be completed by a university faculty member. Each form must be completed and signed by the referee
himself/herself otherwise, the recommendation will not be considered.

Form 5: Letter of Recommendation

Name of the applicant: ......ccoommvm e s ssesss ssssne s
Proposed Degree: | |D0 ctoral Proposed programme:
Signature of the candidate Date

TO THE PERSON EVALUATING THE APPLICANT

The person whose name appears above is applying for admission to the doctoral programme of Pokhara
University. In processing the application, Pokhara University places great emphasis on comments given
by the applicant’s referees. Pokhara University requires your submission of this completed Letter of
Recommendation Form as part of our appraisal of the above-named applicant. The University realizes
that considerable time and effort are needed to respond to this request. Your assistance is therefore
greatly appreciated.

This part is to be completed by the person signing this Letter of Recommendation Form

Name:

Position/Designation:

Organization:

Address:

Email: Telephone/Mobile:

How long have you known the applicant? years months

27
120



How have you known the applicant as a/an
G Undergraduate G Graduate student G Research assistant

G Teaching assistant G Employee
G Other capacity (please specify)

How have you known the applicant? (as his/her)

G Head of division/dept./school G Teacherin several classes =~ © Research supervisor
G Teacher in one class only G Employer
G Immediate supervisor in firm G Other capacity (please specify)

How often have you observed the applicant?
Daily Weekly Monthly Rarely Never

At work

At school

Socially

Do you believe doctoral study is an appropriate option for the applicant at this time? Please explain.

In comparison with other graduate school (Master/MPhil) candidates whom you have known, how would
you rate the applicant with respect to the following qualities?

Outstanding| Good Average Poor Limited
opportunity
to observe

Intellectual ability

Maturity

Undergraduate/Graduate performance

English comprehension

Academic promise

What is your candid opinion of the applicant’s potential to complete the programme applied for,
considering his/her: (a) intellectual capacity, promise of productive scholarship, and ability to carry out
research; (b) relative standing among contemporary graduates; (c) ability to pursue higher education for
which the medium of instruction is English; and (d) practical experience, if any, in the preferred field of

study?
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Based on the above, do you recommend the applicant for admission to Pokhara University?

G Yes G No If yes, do you recommend the applicant?
G Teacher in one class only G Strongly G With some reservation

Signature Date

Thank you for providing this information.

Please mail this form to the address below:
Office of the Council of Doctoral Studies, Pokhara University, Pokhara-30, Kaski, NEPAL.
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Annex 6

Code of Conduct for Research Integrity and Ethics

1. Introduction

The PhD program of Pokhara University is grounded in shared values, rights, and
responsibilities. It is committed to promoting high standards in the conduct of research
and expects all faculties and scholars engaged in research to act with the highest ethical
and moral standards. The University expects that doctoral scholars will demonstrate
responsibility and integrity in pursuing their creative and scholarly interests. They are
required to respect and abide by this code of conduct which outlines provisions on
academic integrity, ethical standards and procedures for dealing with allegations of
research misconduct.

2. Purpose and Scope

This code supports the research culture envisioned by the PhD program by promoting
best practice in research conduct. The code is linked to other University policies,
regulations and guidelines. The purpose of the code is to:

2.1 Maintain high standards of ethics and integrity in all aspects of research in the PhD
program;

2.2 Ensure that research is conducted according to appropriate ethical, legal and
professional frameworks, obligations and standards;

2.3 Support a research environment that is underpinned by a culture of integrity and
based on good governance, best practice and support for the development of
researchers;

2.4 Use transparent, robust and fair processes to deal with allegations of research
misconduct should they arise;

2.5 Ensure appropriate treatment and respect of research participants and accountability
for the safety of those associated with research project.

3. Application of the Code
This code applies to all PhD scholars of Pokhara University.
3.1 All PhD scholars must familiarize themselves with this Code and abide by it.

3.2 Researchers are responsible and accountable for their own conduct and for abiding
by the Code.
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3.3 The PhD Center of the University will draw attention and awareness to the Code
through relevant training and development modules in its induction processes for all
registered PhD candidates.

4. Research Misconduct

The PhD Center hasa respo-nsibility to foster an environment which promotes intellectual
honesty and integrity, and which does not tolerate misconduct in any aspect of research
work. Research misconduct is a serious breach of academic integrity. It occurs when an
individual deliberately or negligently engages in fabrication, falsification,
misrepresentation, deception, plagiarism, or other serious deviation from commonly
accepted practices in the relevant scientific community for proposing, performing,
reviewing literature, data collection or analysis or in reporting research results which
includes (but is not restricted to) the following integrity or ethical issues. However,
research misconduct shall not include honest error or differences of opinion.

4.1 Fabrication and Falsification

41,1 Fabrication means creation of false data, modification of data or results, and
recording or reporting them.

4.1.2 Falsification means manipulating research materials, equipment, or processes, or
changing or omitting data or results such that the research is not accurately
represented in the research record.

4.2 Plagiarism

4.2.1 The deliberate appropriation or copying of ideas, processes, words, data, results or
other work (or any combination thereof) without due permission and giving
appropriate credit, whether intentional or not.

4.2.2 Poor referencing of the work of others, whether through carelessness or negligence.
4.3 Misrepresentation and Deception

4.3.1 Misrepresentation of data, for example, suppression of relevant findings with
intention to deceive and/or knowingly, recklessly or by gross negligence presenting
a flawed interpretation of data.

4.3.2 Misleading ascription of authorship to a publication.

43.3 Undisclosed duplication of publication, including simultaneous duplicate
submission of manuscripts for publication.

4.3.4 Deception in informing participants about the research, or to justify the need for
deception if necessary.

4.3.5 The deliberate attempt to represent falsely or unfairly the ideas or work of others,
whether or not for personal gain or enhancement.
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4.4 Informed Consent

4.4.1 Potential participants must be provided with sufficient information to make an
informed decision about whether or not to participate.

4.4.2 Inform participants about the aims and procedures of the research and obtain their
agreement to take part on the basis of this information.

4.4.3 Allow withdrawal from investigation and inform participants of their right to
withdraw from the research at any stage, including during or at the end of their
involvement.

4.4.4 Give very careful consideration to the processes and materials used to inform
potential participants about their project and preparation of consent form.

4.5 Confidentiality and Anonymity

4.5.1 Assure participants that information they provide will not be disclosed without
prior consent to others other than within the context of the research.

4.5.1 Provide assurance that information supplied by research participants shall only be
reported, shared, disseminated, stored and (re)used with the participant’s consent,
and in the terms agreed in the consent form.

4.5.2 Undertake to ensure that research participants cannot be identified or traced from
research data and outputs.

4.5.3 Take participant permission for revealing their information if required by research
approach used.

4.6 Risk Assessment and Avoiding Harm

4.6.1 Researchers must work with care, respect and regard for the rights, safety, dignity
and wellbeing of research participants, sponsors, fellow researchers and

themselves.

4.6.2 Ensure that research participants’ physical and emotional well-being are not
adversely affected by research.

4.6.3 When planning research careful consideration should be given to potential risks to
participants and develop strategies to mitigate anticipated risks.

4.6.4 Particular care is needed when planning research with potentially vulnerable
participants including (but not restricted to):

i.  participants under 18 years of age
ii.  participants with disabilities or long-term health conditions

lii.  participants with mental impairment or any other condition which may affect
their ability to consent

iv.  participants who have experienced traumatic events, abuse, bullying or
victimization
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v. refugees, asylum seekers or recent migrants

4.6.5 Follow accepted procedures or exercise due care for avoiding unreasonable risk of
harm to humans, animals or the environment.

4.7 Mismanagement of Data

4.7.1 Researchers must pay careful consideration to the handling, storage, dissemination
and archiving of data during and after any research project.

4.7.2 Keep clear and accurate records of the research procedures followed and the results
obtained, including interim results securely in paper or electronic form.

4.7.3 Make relevant primary data and research evidence accessible to others if required
for required period after the completion of the research.

4.8 Conflicts of Interest

4.8.1 Researchers must declare any potential conflicts of interest and clearly summarize
how these will be mitigated

4.8.2 Failure to declare a conflict of interest which may or appear to compromise research
integrity of the individuals concerned and the accuracy of any research findings.

4.9 Abuse of Intellectual Property Rights
4.9.1 Failure to observe legal norms regarding copyright and the moral rights of authors.

4.9.2 Failure to protect or the inappropriate use or disclosure of confidential or
proprietary information, or the misuse of intellectual property.

4.10 Abuse of Research Resources

4.10.1 Failure to observe the terms and conditions of institutionally licensed research
resources.

4.10.2 Cause harm or destruction of lab equipment or materials.

4.11 Declaring Research Funding

4.11.1 Researchers must declare any funding received in relation to their research.
4,11.2 Sources of funding should be transparent.

4.11.3 Perform due diligence and check the appropriateness of research funders.
Researchers must declare any potential ethical complexities or conflicts of interest

arising from funding arrangements, and must clearly summarize how these will
be mitigated.

5. Ethical Approval

5.1 Ethical issues in research and scholarly activities shall be reviewed by the PhD
Center’s Research Ethics and Integrity Committee (REIC). All researchers should
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ensure that their proposed work has been approved by the REIC before
commencement of the work.

5.2 Researchers are responsible for seeking ethical approval for their research and for
only undertaking that research which has been given ethical approval.

6. Researcher Responsibilities

Responsibility for ethical conduct primarily rests with the researcher. The researcher is
responsible for the following:

6.1 Obtain required ethical approval.

6.2 Ensure compliance with any other additional requirements relating to the proposed
project (such as those set by the regulatory bodies, the law of the country within
which the research is taking place, funding agencies or any other relevant
organization).

6.3 Throughout the research project, the researcher must operate in an ethical manner
with due regard to the standards of research ethics and integrity.

6.5 On completion of the research project, the researcher must take appropriate decisions
about the further management of the research data and study information, i.e. the
retention, deposit, dissemination or destruction. Such decisions must comply with the
Research Data Policy.

6.6 Ensure dissemination of the findings is appropriate in terms of anonymity and
confidentiality.

6.7 Ensure authorship of publications is in accordance with the Publications Policy and
Procedures.

6.8 Adhere to provisions stated by the Code.

7. Procedure to address Allegation of Research Misconduct

This section presents procedures for reporting and investigating allegations of research
misconduct. The processes described below should be carried out in a manner that is
thorough, competent, objective, fair and appropriately protective of the confidentiality
and reputations of all participants.

7.1 Reporting

7.1.1 It is right and duty of thesis supervisory committee, faculties or other parties
involved to address and assess issues of research misconduct and may submit a
complaint about academic misconduct to the Dean of the respective faculty.

7.1.2 Such complaints need to be supported by sufficient evidence.
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7.1.3 The initiator of the allegation shall be asked to set out in writing the basis of the
allegation.

7.1.4 Upon receipt of the complaint, the Dean of may carry out:

i. A preliminary examination to ascertain whether there is sufficient substance to
the allegation as to warrant a more thorough investigation.

ii. A preliminary inquiry which may include the consultation or involvement of the
supervisory committee and external experts when needed.

7.1.5 The Dean will decide whether the allegation is serious enough to warrant an
investigation by the Research Ethics and Integrity Committee. If yes, the case will
be forwarded to the REIC.

7.1.6 The anonymity and confidentiality of complainants shall be protected (where
feasible), and care shall be taken to protect the positions and reputations of those
involved in the research (including research subjects) and in the research
misconduct proceeding from harm (including retaliation).

7.1.7 Any kind of retaliation of any kind against a person who, acting in good faith, reports
or provides information about suspected or alleged misconduct is prohibited.

7.2 Inquiry

7.2.1 The Research Ethics and Integrity Committee, after preliminary assessment
indicating grounds to proceed, should immediately begin an inquiry on the
academic misconduct.

7.2.2 An inquiry consists of preliminary information-gathering and preliminary fact-
finding to determine whether an allegation or an apparent instance of misconduct
has substance.

7.2.3 The outcome of an inquiry is a determination as to whether or not an investigation
is to be conducted. Majority decision of the committee should be accepted in this
regard.

7.3 Investigation

7.3.1 An investigation is a formal examination and evaluation of relevant facts to
determine whether or not misconduct has taken place.

7.3.2 Where possible, the investigation will include examination of all relevant
documentation, including, but not limited to relevant research data, laboratory
notebooks, computer files, publications or any other materials deemed necessary.

7.4 Investigation Repoft and Recommendations

7.4.1 The REIC will produce a report stating the procedures under which the formal
investigation was conducted, the findings of the committee and a description of
recommendations made by the committee.

7.4.2 The Dean and Doctoral Council will receive a copy of the investigation report.
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i.  If disciplinary actions are recommended, the report will communicate to the
Doctoral Council what action, if any, should be taken as a result of the

investigation.

ii. Based on the investigation report and recommendations of the REIC, the
Doctoral Council may decide on sanctions (when considered appropriate).

iii.  The respondent has a right of appeal, against the decision and/or sanctions
made by the Doctoral Council to the Vice-Chancellor.

7.5 Sanctions

Sanctions, as recommended by the REIC based on severity of the academic misconduct
and as decided by the Doctoral Council, may include (but are not limited to):

i.  resubmission of an assignment or academic work.

ii.  afailing grade for the examination or specific assigned exercise, or a failing grade
for the course as a whole, depending on the importance of the work to the overall
course grade.

iii.  aletter of reprimand, issued by the chair of the Doctoral Council.
iv.  suspension of grant/contract.
v.  suspension from the PhD program.

vi.  revocation of a degree or certificate.

8. Plagiarism Clearance Certificate

8.1 All required PhD research work must undergo a Plagiarism Check by software
recommended by the PhD Center.

8.2 The University’s Central Library will issue the certificate of plagiarism check called
the Plagiarism Verification Certificate, certifying and authenticating the check
performed.

8.3 The plagiarism check will be conducted as per the Guidelines for Plagiarism Check of
the PhD program.

9. Research Ethics and Integrity Committee (REIC)
9.1 The role and functions of the committee shall be as follows:

i.  To provide advice and guidance to the PhD Center on all matters pertaining to
academic research ethics;

ii. Toadvise the Doctoral Council on compliance with the ‘Code of Research Integrity
and Ethics’;
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iii. To confirm to external parties on behalf of the University with ethical standards
in respect of research projects undertaken by scholars at the PhD program;

iv.  To act as an investigative/consultative body for any disputed matter concerning
research ethics and conduct;

v. To make recommendations to the Doctoral Council on what action, if any, should
be taken as a result of the investigations.

9.2 Appointment and Composition of the REIC

9.2.1 The REIC chair and members shall be appointed by the Vice-Chancellor/Executive
Council upon nomination by the Doctoral Council.

9.2.2 The committee shall be composed of three senior faculties.

9.2.3 The members’ mandate is for two years - renewable once for consecutive terms.

10. Interpretation of the Code

In case of any dispute/difference of opinion in interpretation of this code or any other
matter not covered in these regulations, the decision of the Doctoral Council/Academic
Council shall be final and binding.
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Dissertation Format, Citation and Referencing
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Edition (https://www.mla.org/MLA-Style) shall be used.

a1
134



ANNEX - 9

T T s¢ BRE 2§ TS a4 (I Wre) Rywedv gre dew iRl v
=== Develo pment and Social Engineering {DSE) Subject Committee) T ¥&q1q T

Ty Roes

i

H

!

Z. 9: Development Studies, Gender Studies ¥ Population Studies Ew=HT PhD
== =TT AT AT HIAHHRT ST, TISAHH TAT TSI (AHT9T T A7 |

i

4

3 =T agAT Field Visit/Field Study IT8I#% T3 T¥vHT |
3: e

L

}1

K

FTT A Y (F) TEATE A, ¢ FT TESFGHT QTATSET q9T ATHTTwITes #9d wd Doctor of
'ﬂDhy (PhD) in Development Studies ¥ Doctor of Philosophy (PhD) in Gender

- 23 FOOHET HSETHA THAT AT Rwercher wve qrae heatRgive B stafae
e CEIES DL qTY T FTIRAFT ATUTINT 7T TI5TFAAT 2197 (Curriculum Structure)
—= AT 9T 57 [A9FgFAT PhD FTHHFT T59TAT T A dqana (Fug . ¢ §9
==z—=F AT ¢ (F T @) TSEEa T 27 (Curriculum Structure) THIFT T9 9T 9157
===F%7 0 T A FETCRT (T 7. ¢ §37 Featead e ¢ {?TT'*I )) TasTgs=r TBY
——= T T F4 AT T T cnwsbq-'-‘n qouTed 4 T UTSAHHET &raT (Curricualum
TTicture) ré‘T'n‘mmmrm HTATaT TAT TS ATo ST ?‘idﬂimwﬁfﬁrqﬁ”‘?ﬁ

== fRTT AT
= Population Studies == Z=9T ST STFAT FEET I HOT 91T

oty . R =T TEAT Field Visit/Field Study TT&=rms TT9F S¥awe¥T ST a7 BDEVS
=IHHT TTEIHRT YT q9T S9TEHET THFATET CZohTe 0% qgAT WAl AUST TrEer
-;-—”'WTCIHMI"‘{'-\M!‘: ch'uﬂﬂ-iﬂhl -5-’-‘3‘401'5 H"‘*IH! %W{ I'{i'He"-'-i'-"i SHGH! v %ﬂ—’ﬂ'wm

=y FfrE T T SEEAr (AT € WEE Field Visit/Field Study THTHT qHETAT

é'—‘hj‘rd wHH] Al‘él"hf‘f-'-l E E%F{ H¥= =] d-quﬂ'%ﬂ'f AETTAHT 7 F.S! EEIC] Hﬁh S| TFH:H@;

=0 =ed 347 |

i =,

fofy . 3: =ty vy 39 T9oF S27 a9Ty 7= Ao 99T N

135



ANNCE =10

a=az fa2afdanmear=r

POKHARA UNIVERSITY

aATr o.:/Ref. No.
fafa:- J0wg0319¢

fufer R00z104109 T 065104103 T FAFT WERT Frafaarerr FEERT TRy
dEH! frola JaR WETAAT IeoE HCEHIRT Rl SAERT gfre e |

fafa Ro9gioyi0g
folr 7. Q)

fqvafaureasr @y fHs W Feaiia geErd il BaT FRFHEEET T
h%ﬁa*umtrﬂ AR 900 dgrer Rierur segara fwfor w9 wArEve quper Qe faator
Tq 39 arAT 79 grEewr fid vossiodze T e Prvafaurerser :9et @remROr
TATE AoEAe Wi AT uEHUiATIE AT AASHT Teord U gal Hral
FHITTR FTA0 qR9arel @a1qAT o g AT | AT forsvr qedarer q=TdAq g4l

Frafaty Ug qErara MEsed Tafe s gwrea anmnd dsaar g 0y awg
AT |

fafa Rousiowi093d

faofy 5. Q)

) favafagmagsr @rer fasm Wy 9w Y=9daH RE FUOFHEEE!
iy favafaaregst arRd Qoo QGrEr RrEur wRgArer WWIUAT T GSETEaT TS
AAAS  TINH(TE  TAT ARG BT T AEATAHT AL faeres fafes
ATAIAE qUETA YTERT [aeaiayrears RIeTor 9qarer ¥ar9+r ¥ d=rad qveedy Srfam, 209
PTERN & o bl et auifay e seaareel frdas gaar fFeafrararer @ aw
B UUE UMISE JISTHWH &4 |8 ey €l faies &w drzgers ffd 1osgioyoy

el AEaE v avEr @i e a9t e
Ei %m} OB

P.0. Box: 427, Pokhara Metropolitan City-30, Lekhnath, Kaski, Nepal. E-mail:info@pu.edu.np
URL: https://pu.edu.np, Te!.i?g7-61-504046/504039




Annep =]

POKHARA UNINERSITY
Y s

MET (PIU/TS)
Kaski,

aoel at./Ref. No. 0A | 2078 033 Y\ A

To

The Director
School of Development Studies and Sucial Engineering '
Pokhara University

Khudi-Dhugepatan, Pokhara-30, Kaski

Date:2079/03/20

Subject: About the Master Plan and Existing Floor Plan Used By School of Development Studies and
Social Engineering.

Dear Sir,

As per your request and discussion made on (Ashad 19.2079) about the Future Extension /Master Plans as well
as existing Floor Plans occupied by School of Development Studies and Social Engineering and Central Library
Block, we hereby attached the fol lowing drawings:

1. Existing Master Plan at Aceramic Complex, Khudi Dhungepatan (1 page)

2. Existing Floor Plans of the building used by your School in side Academic Complex, Khudi
Dhungepatan (6 page)

3. Existing Floor Plans of the building used by Central Library in side Academic Complex, Khudi
Dhungepatan (4 page) ;

4. Propose New Block for School of Development Studies and Social Engineering as per Future
Extension Program at Musetuda, Pokhara-30, Kaski (5 page)

5. Propose New Block for Dean’s Office, F aculty of Humanities as per Future Extension Program at
Musetuda, Pokhara-30, Kaski (2 page)

6. Propose New Master Plan at Musetuda, Pokhara-30, Kaski (1 page)

The general information (Plinth area) about the exi sting buildings at Khudi Dhungepatan are given in the table
below and the drawings for your kind information are attached herewith separately with this letter.

s | NameOf Number of attached | Plinth Area Plinth Area | Total Arca |
s Buildings Drawings sheet (Square meter) (Square Feet) (Square feet) ’
SDSE Block [

1.0 (GF, FF, SF, 6.0 | 356.00 3830.56 12135.55 |
i TF) _ |
Library Block . |

2.0 (GF. EF. SF) 4.0 | 375.00 4035.00 16140.00 |

We look forward to hearing from you if any queries remain.
Best Regards,

-

Er. Binod Prasad Dhakal
(Chief Technical Section)

P.0. Box: 427, Pokhara Metropolitan City-30, Lekhnath, Kaski, Nepal. E-mail: info@pu.edu.np
URL: https:/pu.edu.np, Tel.: #877-61-504046/504039
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KC, V. K., Dhungana, A. R., and Khand, P.B. Determinants of Households” Adaptation

Practices against Climate Change Impact on Farm based Activities in Nepal. International
Conference on Sustainable Development: Perspectives, Preparedness and Actions
(ICPD 2019), June 28 to 30, 2019, Pokhara.
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(Tribhuvan University, Nepal]
(Pokbara University, Nepal)
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Title of the presentation
Dhungana, A. R., Khand, P.B., and KC, V.K. Determinants of Peoples’ Perception

towards Climate Change in Nepal. International Conference on Sustainable
Development: Perspectives, Preparedness and Actions (ICPD 2019), June 28 to 30,
2019, Pokhara.

Certificate

W‘m" University Nepall
Jea University, Nepal) and

phuvan U niversity, Nepat)

a paper en vitled
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Ranabhat, M., and Dhungana, A. R. Gender Inequality in Decision Making Role among Dalit
Community Getting Old Age Allowance in Pokhara. International Conference on
Sustainable Development: Perspectives, Preparedness and Actions (ICPD 2019),
June 28 to 30, 2019, Pokhara.

Certificate
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Session Chair, Dr. Ananta Raj Dhungana

Session Chair in International Conference on Sustainable Development: Perspectives,

Preparedness and Actions (ICPD 2019), June 28 to 30, 2019, Pokhara.

Certificate
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Session Chair, Dr. Ananta Raj Dhungana

Session Chair in 7th International Conference on Data Science and SDGs: Challenges, Opportunities and
Realities 18-19 December, 2019 Organized by Department of Statistics, University of Rajshahi,

Bangladesh

Certificate
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Invited Speaker, Dr. Ananta Raj Dhungana

Invited Speaker in 7th International Conference on Data Science and SDGs: Challenges,
Opportunities and Realities 18-19 December, 2019 Organized by Department of Statistics,
University of Rajshahi, Bangladesh

Title of talk: Determinants of Households’ Adaptation Practices against Climate Change Impact on
Off-Farm Activities in Nepal

Certificate
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University of Rajshahi,
Rajshahi-6205, Bangladesh
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